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Administer an Assessment

All proofed District and Classroom assessments are available for administration. G2D offers the option
to print bubble sheets to facilitate administering paper-pencil assessments. Bubble sheets are generated
and printed through the system. The bubble sheets are filled in by the students and scanned using G2D
Scanning Software for scoring. When printing the bubble sheets, be sure to set Page Scaling to None —to
turn off any scaling settings.

Bubble sheets can be used to administer District and Classroom assessments at the district’s
discretion. There are three available forms: Student form, Roster form and Blank form. These forms
ensure accuracy of details such as Grade, Subject, Period, Teacher Name, Test Type and Test ID. The
Student Form already has the Student Name and Student ID pre-populated. The Roster Form has
the class roster listed and the student “bubbles” next to their name.

Find an Assessment Assignment and Print Bubble Sheet

The Administration menu lists all assessments that are ready to be administered. The left side of the
Administer Assessments window displays a file-folder structure to locate an assessment. Choose either
Classroom or District. Drill down and choose the type of assessment — Benchmark, Pre-test, etc. and
continue to drill down and choose the subject and grade.

gfls  Miami-Dade C.

O1MAMat-PREL Gr. 1 Pre Skills Test
(03MAMat-PRE1 Gr. 3 Pre Skills Test

O5MAM3t-PRE] G. 5 Pre Skils

07MAMat-PREL iPrep 7th Grade Pre-Test

9 12MAAIg-PRE1 iPrep Algebra 1 Pre-Test

Mathematics (10)

1. Click on the Administration menu.
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2. Click on Administration (spaceship) tool.
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This will open the Assessment Assignments window which lists all the classes that this assessment can

be administered to.

B Assessment Assignments: 06MAMat-PRE1 - iPrep 6th Grade Pre-Test

Update Results

Course:

School Type:

School:

Teacher:

Section: 06MAMat-PREL - iPrep 6th 6781.06.MAM/INMth1A3Y

Grade Pre-Test

Period:

| A
0&MAMat-PREL - iPrep 6th E781.06.MAM/IMtRLAZY

Teacher

Damiano, Zoila M

8117121724134

Grade Pre-Test

NERAARASE-DRET - iDran &th
LI

Grade Pre-Test Falco, Valencia A 8129588424134
- - . . .
QGMaMat-PREL - [Prep Gth 623106 MAM/INIM3Y  Garcia, Maximina N 8118550224134
Grade Pre-Test
| - .
QoMaMat-PREL - [Prep 6t 6231.06.MAM/IMatIRC.5) Catalano, Maria R 8118539824134

»

<
Bz 45678910 . BE)

' Teacher access will default to teachers’ own scheduled classes.

2105 items in 106 pages

Py Administrator access will default to all scheduled classes within their school

location — per Grade, Subject and Course.

3. Click on the Check Box to activate that specific class or classes.
4. Click on the Bubble Sheets icon.
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& Print Assessment Bubble Sheets x

5 Student Form
| ) Roster Form
() Blank Form
HALO Non-Calibrated

HALO Calibrated

(¢ s (Pprint )

5. Click on bubble sheet you wish to print — this example it is Student Form.
6. Click on the Print button.

' Make sure the browser Pop-Up Blockers is turned off.
(

G2D will display the bubble sheet in a new browser tab. Page 1 of the Student Form will display the
class roster and from Page 2 forward will be the bubble sheet for each student within that roster.
The bubble sheet will display the Assessment Description, Student Name and Student ID number.

. | N | .
Gateway to Data
| y Test ID: 8118550224134
u Garcia, Maximina M Pre-test 1 Student ID: Form ID:
B | o6 Mathematics Period 3 iPreo sth oleloloTaiTols
iPrep 6th Grade Pre-Test — — == T
B | 5231 - Hisleah Middie 000000000 0OOO OO
l,/)l/‘l ~..r'\.o|.-\”:)|/.“.r ool oo
Student Name: Bulnes, Jehowel Anthony == =4 - ! [ | e = o F___\) L
LZNENDNEN 2 2NN )2 22
. MARKING INSTRUCTIONS: Make NO stray PREBOOBREBOY PO
T R P P Pl P I ot Pty eI
marks an this farm. . . [_,_:' L) (_J ahla)ia) (a) Lalladiariayia) r\j La)a)
DO NOT fold, tear, or mutilate this form. Al S S S S e A
. Use a No. 2 pencil ONLY. - NGNS _.J - l._ w2 \:.J '-._ Loy
Make solid marks that fill the circle E(@E|EEEE|EIEIEIEIE)]  (EIENEY
- completely. Pt 9 = :‘:{ =[S === —~ PP =y
LZI NN L) O LI Tz \ZM )
Y | |, e, | - | e e |
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G2D Reference Guide — Version Aug. 2016 3



11

Print

cll"

completely.

e @0

Yololelo
B 0000

0000
® 0000

iPrep 6th Grade Pre-Test
6781 - Richmond Heights Middle
Student Name: Aguilar, Ayla Alessa

MARKING INSTRUCTION
marks on this form.

DO NOT fold, tear, or m
Use a No. 2 pencil ONLY
Make solid marks that fil

= + Automa
| N |
Gateway to Data Test ID: 8129888424134
Falco, Valenda A Pre-test 1 Student ID: Form ID:
06 Mathematics Period 3 iPrep 6th

©
©)
©)

Opening RPT1358940601-547551.PDF
You have chosen to open:

"1’ RPT1358940601-547581.PDF

which is: Adobe Acrobat Document (438 KB)
from: hitps://tg.dadeschools.net

‘What should Firefox do with this file?

8 @ Openwith |Adobe Acrobat DT (default)

() SaveFile

[7] Do this automatically for files like this from now on.

9 oK

Cancel
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7. Click on the Download icon.
8. Click on Open with Adobe...
9. Click on Ok.

=R ol0]610)]
“4 QROO
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File

10

Home

" RPT1358940601-547581.PDF - Adobe Acrobat Pro DC

Edit View Window Help

Tools Administer an Asse...

BEQ|OO® =

RPT1358940601-5.. *

R DO® w - R BET O L

[=e]l=]
@ Lina -

Printer: | HP PageWide Pro 477dw MFP PCLG (Netw v][ Properties ][ Advanced ]

Copies: I_ =

Pages to Print
@ Al

() Current page

O Pages [1-22

[7] Print in grayscale (black and white)
[[]saveink/toner (D
Comments & Forms

Help @

[Document and Markups

» More Options

Page Sizing & Handling ()

Summarize Comments

Document: 8.5 x11.0in

8511 Inches
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Test ID: 8129888424134
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@ Fit

@) Actual size

) Shrink oversized pages

(©) Custom Scale: (100 %

[7] Choose paper source by PDF page size

[T Print on both sides of paper

Orientation:

©) Auto portrait/landscape

() Portrait

© Landscape

Page Setup...
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10. From within Adobe Acrobat, click on the Print icon.
11. Choose Actual Size which removes any default scaling.
12. Click on the Print button.
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Administer Online Assessment

For an online assessment follow Step 1 and Step 2.

B Assessment Assignments: 06MAMat-PRE1 - iPrep 6th Grade Pre-Test

== ]

SchodlIVESS Teacher

School:
Teacher:
Section: 6781.06.MAM/IMth1A3.Y | Damiano, Zoila M 8117121724134
Period:
Block:
Semester:
- -l .
g | LoMMAMA-PREL - [Prep 5th 6781.06.MAM/INth1A3Y | Falco, Valencia A 8129888424134
Grade Pre-Test
| -l . . .
«gp | Q6MAMat-PREL - iPrep 6th 6231.06 MAM/INtM3Y | Garcia, Maximina N 8118550224134
Grade Pre-Test
- - il .
g | QBMAMat-PREL - iPrep 6th 6231.06.MAM/IMatIRC.5) Catalano, Maria R 8118539824134
Grade Pre-Test

MEkAARASt-DRET - iDran &th
LI 3

<]
EAEa]z23456 780910 .. BE) 2105 items in 106 pages

13. Click on the Administration (spaceship) tool.
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B Assessment Administration x

Student Login Form Status Total Time Manual
D D # e (minutes) Input

7]

Student Name

Aguilera, Maria Delcarmen 0607100 | 607100 =

Anterc. Emilly Vitoria 0635490 635490 . =

Borges, Richard 0315120 | 315120 . ! £
Conesa, Darlene Fina 0646696 646696 . =

Fernandez, Evelyna Rosa 0319640 | 319640 . !

Fernandez, Joycy Isabel 0320217 | 320217 . =

Graham. Anggelica Justina-Ta | 0340220 | 340220 . !

Hermida, Yuraisi Delacarida 0568064 568064 . =
Irish-Dobson, Ja'el Ci'rie 0315084 | 315084 . =

Lanzas, Jefferson Jose 0381039 381039 . ! i

14. Click on the Enable/Disable button.

' This is a toggle that flips between these two settings. The assessment must be

Enabled for students to access an assessment.
@

Students will utilize the following URL to access assessment:
https://tga.dadeschools.net/flmiamidade
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Online Testing Portal

16

TestID

s

Student ID

15. Student enters the Test ID number and their Student ID number.
16. Student clicks on the Start button.
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