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Administer an Assessment 
 
All proofed District and Classroom assessments are available for administration. G2D offers the option 
to print bubble sheets to facilitate administering paper-pencil assessments. Bubble sheets are generated 
and printed through the system. The bubble sheets are filled in by the students and scanned using G2D 
Scanning Software for scoring. When printing the bubble sheets, be sure to set Page Scaling to None – to 
turn off any scaling settings. 
 

Bubble sheets can be used to administer District and Classroom assessments at the district’s 
discretion. There are three available forms: Student form, Roster form and Blank form. These forms 
ensure accuracy of details such as Grade, Subject, Period, Teacher Name, Test Type and Test ID. The 
Student Form already has the Student Name and Student ID pre-populated. The Roster Form has 
the class roster listed and the student “bubbles” next to their name.  

Find an Assessment Assignment and Print Bubble Sheet  
 
The Administration menu lists all assessments that are ready to be administered. The left side of the 
Administer Assessments window displays a file-folder structure to locate an assessment. Choose either 
Classroom or District. Drill down and choose the type of assessment – Benchmark, Pre-test, etc. and 
continue to drill down and choose the subject and grade. 
 

 
 

1. Click on the Administration menu.  
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2. Click on Administration (spaceship) tool.  
 
 
This will open the Assessment Assignments window which lists all the classes that this assessment can 
be administered to. 
 

 
 
 

Teacher access will default to teachers’ own scheduled classes. 
 
Administrator access will default to all scheduled classes within their school 
location – per Grade, Subject and Course. 

 
3. Click on the Check Box to activate that specific class or classes.  
4. Click on the Bubble Sheets icon. 
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5. Click on bubble sheet you wish to print – this example it is Student Form. 
6. Click on the Print button. 
 

 
Make sure the browser Pop-Up Blockers is turned off.  
 
 

G2D will display the bubble sheet in a new browser tab. Page 1 of the Student Form will display the 
class roster and from Page 2 forward will be the bubble sheet for each student within that roster. 
The bubble sheet will display the Assessment Description, Student Name and Student ID number. 
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7. Click on the Download icon. 
8. Click on Open with Adobe… 
9. Click on Ok. 

 

 
 

10. From within Adobe Acrobat, click on the Print icon. 
11. Choose Actual Size which removes any default scaling. 
12. Click on the Print button. 
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Administer Online Assessment  
 
For an online assessment follow Step 1 and Step 2. 
 

 
  

13. Click on the Administration (spaceship) tool. 
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14. Click on the Enable/Disable button.  
 

This is a toggle that flips between these two settings. The assessment must be 
Enabled for students to access an assessment. 

 
 
 

 
Students will utilize the following URL to access assessment: 
https://tga.dadeschools.net/flmiamidade 

 
 
 
 
 
 
 
 
 
 

https://tga.dadeschools.net/flmiamidade
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15. Student enters the Test ID number and their Student ID number. 
16. Student clicks on the Start button. 
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