Printing Individual Student Authorization Tickets Using Avery Wizard

You may use any program you have to create tickets. The videos demonstrate this process
using the Avery Wizard software for labels, which may be downloaded at the link below.

o http://www.avery.com/avery/en_us/Templates-&-
Software/Software/Avery-Wizard-for-Microsoft-Office htm

o You need not print the tickets on actual labels — but may select the label template
for the size ticket you wish to create, print on standard paper, and cut to size.

(Examples: Address labels: Product # 5259 (14 per page), #45008 (21 per page),
#45007 (24 per page)).

Click Free Download on the Avery Wizard Screen. You will be asked to register, then it

will begin to download. Click Save to Desktop or Run. During the installation process,
be sure that Excel and Word are closed.
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Avery Wizard System Requirements:
- Microsoft® Windows® 7, Vista®, XP or 2000
Microsoft® Office 2010, 2007, 2003, XP or 2000 (not compatible with Microsoft®
Office Starter 2010)
Internet Explorerx 6.0 or later
165MB available disk space
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Open the Excel file downloaded from Edusoft, select the information needed for the
authorization ticket, then under the Add-Ins tab, choose Avery Wizard.
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When the Avery Wizard screen appears, click Next.
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Select. Customize. Print.

The Avery Wizard helps you print your favorite Avery products. Simply select an Avery
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Choose Address Labels. (Examples: Address labels: Product # 5259 (14 per
page), #45008 (21 per page), #45007 (24 per page)).
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Select an Avery Product

1. Select an Avery product
2. Choose the sheet orientation option

Select your Avery product: Select orientation:

Product number or descrigtion: | | Search | | Portrait | Landscape
Product category: |Address Labels v | h—"]

Product Ma, Description Size Color A i

1] 43452 EcoFriendly Address Labels 11faxd White Page layout:

L] 45467 EcoFriendly Return Address Labels 1/z2x 134 White

L] 43560 EcoFriendly Address Labels 1x25/5 White

L] 453562 Easy Peel Address Labels 11f3x4 White

Lt] 43567 Eco Friendly Easy Peel Return Address Labels 1Zx13M4 W'hite

L] 45960 EcoFriendly Address Labels 1x25/5 White

L] 5155 Easy Peel Return Address Labels 2i3 %1304 White

u]5159 Mailing Labels 4x11j2 Wihike

U] 5160 Easy Peel Address Labels 1x25/5 White =

L] 5161 Easy Peel Address Labels x4 Wihite

u]5162 Easy Peel Address Labels 11/3x4 Whike

| 5167 Easy Peel Return Address Labels 1z2x 134 White

1] 5195 Easy Peel Return Address Labels 23 %1304 White

U] 5247 Print or ‘Wwrite Mailing Seals Whike

1] 5248 Print or Write Mailing Seals Clear

1] 5258 Print or ‘Write Mailing Seals Gold Metallic
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Select a plain design and click Next.
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Select Field names at the right and click Add Field to Layout, when complete click Next.
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Use the Wizard toolbar to
format text & add graphics.

Preview your data using
on the Wizard toolbar.
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Click Finish.
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Click Finish to close the Avery Wizard a~d print
your design in Microsofts Word.

For best results, always use Avery products.

Start printing

anywhere:

Just click the label
or card of your
choice above.




Your tickets may now be printed on plain paper and cut for distribution.
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