
 
 
Florida Item Bank and Test 
Platform (IBTP)  
 

M-DCPS User Guide 
 
 
 
 
 
 
 
 
 
 
Fall, 2015       

  
Office of Assessment, Research, and Data Analysis 
Miami -Dade County Public Schools 
  



 
 

i 
 

Contents 
Introduction  ....................................................................................................................................................................................... 1 

Purpose of IBTP ........................................................................................................................................................................... 1 

The IBTP: Features and Functions ........................................................................................................................................... 1 

Signing in to the IBTP System ................................................................................................................................................ 2 

Viewing Account Information................................................................................................................................................ 4 

Home Page ..................................................................................................................................................................................... 6 

Administrator Home Page .................................................................................................................................................. 6 

Teacher Home Page .............................................................................................................................................................. 7 

Using the Navigation Bar ......................................................................................................................................................... 9 

Test Development ......................................................................................................................................................................... 10 

How to Search for an Item .................................................................................................................................................... 10 

Locating and Creating Passages and Rubrics ................................................................................................................ 14 

How to Search for Passages .................................................................................................................................................. 15 

How to Create Items ................................................................................................................................................................ 25 

How to Create a Test ............................................................................................................................................................... 35 

How to Create an Express Test ........................................................................................................................................... 35 

About Tools and Manipulatives ..................................................................................................................................... 37 

How to Create a Test Manually ........................................................................................................................................... 41 

Test Detail Page ......................................................................................................................................................................... 47 

Schedule and Administer Online Tests ................................................................................................................................. 49 

Schedule a Test: Test Settings ............................................................................................................................................. 50 

Assigning Tests .......................................................................................................................................................................... 53 

Test Administration ...................................................................................................................................................................... 54 

Administering Computer Based Assessments .............................................................................................................. 54 

Browser-Based Testing ..................................................................................................................................................... 55 

Student Single Sign On (SSO) .......................................................................................................................................... 55 

How to log students into the Schoolet SecureTester ............................................................................................ 55 

Monitoring Student Progress During Testing .......................................................................................................... 56 

Assessment/Test Dashboard .......................................................................................................................................... 57 

Scoring ...................................................................................................................................................................................... 59 

Administering Paper-Based Tests ..................................................................................................................................... 61 

How to Print Answer Sheets (one section or period) ........................................................................................... 61 



 
 

ii  
 

How to Print Answer Sheets (multiple sections) ................................................................................................... 63 

Scanning Answer Sheets ........................................................................................................................................................ 66 

Viewing Results .............................................................................................................................................................................. 69 

Reports .......................................................................................................................................................................................... 70 

Report on a Classroom or Section ................................................................................................................................. 71 

General Report: ..................................................................................................................................................................... 72 

Item Analysis Report .......................................................................................................................................................... 73 

Skills Analysis Report ......................................................................................................................................................... 74 

Standards Mastery Report ............................................................................................................................................... 74 

APPENDIX A ..................................................................................................................................................................................... 76 

How to Create a Student Account in the Single-Sign On System: ......................................................................... 76 

Retrieving Student Logins ..................................................................................................................................................... 78 

Teacher Access to Student Login Information .............................................................................................................. 79 

APPENDIX B ..................................................................................................................................................................................... 81 

How to Run a Tech Check ........................................................................................................................................................... 81 

APPENDIX C ..................................................................................................................................................................................... 82 

Downloading and Installing Secure Tester for Windows ............................................................................................. 82 

How to log students into the Schoolet SecureTester ...................................................................................................... 88 

APPENDIX D ..................................................................................................................................................................................... 90 

Checklist to be performed prior to Testing ........................................................................................................................ 90 

APPENDIX E ..................................................................................................................................................................................... 91 

Additional Resources for Help ................................................................................................................................................. 91 

APPENDIX F ..................................................................................................................................................................................... 93 

Who to Contact for Information .............................................................................................................................................. 93 

 



 
 

Florida Item Bank and Test Platform (IBTP) 
User Guide, Fall 2015 Page 1 
 

Introduction  
This user guide will provide an overview of the Florida Interim Assessment Item Bank and Test Platform 

(IBTP).  The IBTP is an assessment system available for the development and administration of district-level, 

school-level, and classroom-level assessments based on the Florida and NGSSS Standards.  It includes tools 

for data analysis and generation of reports. 

Purpose of IBTP 

The IBTP provides teachers with high quality, valid assessment items that may be used to  

¶ diagnose strengths and weaknesses,  

¶ predict difficulties,  

¶ set instructional goals and  

¶ monitor learning 

The IBTP was designed to help teachers and students understand the specific measureable targets for 

learning and also address the existing gaps in learning. 

The IBTP: Features and Functions  
The IBTP features and functions include: 

¶ Item/task banking 

¶ Test building 

¶ Ability to administer computer-based or paper-based assessments 

¶ Create pre-formatted or custom reports of student results 

K-12 educators can build standards-based assessments in: 

¶ K-12 ELA 

¶ K-8 Mathematics 

¶ 9-12 Algebra 1 and 2 

¶ 9-12 Geometry 

¶ K-8 Social Studies 

¶ 9-12 US History 

¶ 9-12 World History 

¶ 9-12 US Government 

¶ 9-12 Economics 

¶ K-12 Spanish 

¶ K-8 Science 

¶ 9-12 Earth/Space  

¶ 9-12 Chemistry 

¶ 9-12 Physics 
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The IBTP also includes items for courses in the content areas of Visual Arts, Performing Arts, Physical 

Education, Health Education, and Career and Technical Education.  Currently items in these content areas are 

for District use only as per the Florida Department of Education. 

Signing in to the IBTP System 

Teachers and administrators may access the IBTP through the Single Sign-On Portal at 

https://portal.fldoesso.org/PORTAL/Sign-on/SSO-Home.aspx/ 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

Select Educators, Dade County School District and Sign in with your MDCPS credentials. 

https://portal.fldoesso.org/PORTAL/Sign-on/SSO-Home.aspx/
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Select the IBTP ɀ Test Platform to launch the IBTP.

 
 

When signing in to the system for the first time , an Acceptable Use Policy appears.  After reading the 

information, click Accept.   
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On the next screen, you will be asked to verify your work location and email address, click Continue . 

 

Viewing Account Information  

Click My Account in the upper right hand corner of the home screen to view account information.   
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On the first tab, Roles and Operations , users who work at more than one institution can choose which is to 

be the default institution and which is to be the default role. 

 

The other four tabs each contain details, options, and customizable fields that pertain to the user's personal 

and professional information. 

 

Use the home button on any page in the system to return to the home page. 
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Home Page 

The home page displays a welcome message, along with the user's name and default role and institution. 

Administrator Home Page  

The areas that appear will depend on users' roles and permission configurations. Both teachers and leaders 
see a welcome and links to training opportunities .  Administrators will have an additional function in the 
navigation bar to obtain School and District D ata.  

 

The first content area on the home page for the leadership role, Key Performance Indicator Overview , 

displays a selection of KPIs for the default institution. 

KPIs are current metrics on defined goals such as student enrollment. 
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Use the second content area on the home page, My Classroom, to see information for recently scheduled and 

completed assessments for a selected teacher and section. 

 

Choose an institution, teacher, and section from the menus. 

Then choose an assessment type from the tabs under Recent Assessments to view details for those tests. 

Teacher Home Page 

A teÁÃÈÅÒȭÓ ÈÏÍÅÐÁÇÅ ÌÏÏËÓ ÓÌÉÇÈÔÌÙ ÄÉÆÆÅÒÅÎÔ ÔÈÁÎ ÔÈÅ ÁÄministrator view.  The Classrooms module tab and 
Assessment module tab are still available.  
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The first content area on the home page for the teacher role, My Classroom , displays information for 

recently scheduled and completed assessments of a selected section. 

Choose a section from the menu. Then choose an assessment type from the tabs under Recent Assessments to 

view details for those tests. 

 

Teachers use the second content area on the home page, Classroom Profile , to view their students in the 

section they selected in the My Classroom area. Depending on which View By option is selected, the system 

will also display additional student content, if available. Click a student's name to view personal and 

assessment information on the student's profile page. 
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Using the Navigation Bar  

The navigation bar appears across the top of the home page, as well as on many other pages in the system. It 

provides access to the many functions of the IBTP. Which modules appear in the navigation bar, and which 

tools and links appear within those modules, depends on the user's role and permission configurations. 

Users with a leadership role will see three modules: School & District Data, Classrooms, and Assessment 

Admin. 

 

 

Users with a teacher role will see two modules: Classrooms and Assessment Admin. 

 

By hovering the mouse over any of the tabs in the navigation bar users can see: 

¶ The School & District Data  tab allows district and school administrators to view key facts and 

figures about District and school level benchmark tests and reports by accessing the dashboard, 

report builder, and access saved reports.  Note, this tab is only available for administrators 

¶ The Classrooms tab allows users to view student performance on tests.  Users with a leadership role 

can see District or school wide data.  Teachers can see the class sections they teach. 

¶ The Assessment Admin  tab in the navigation bar contains tools related to the creation and 

administration of tests and test items. 










































































































































































