You may use the template below to notify parents/guardians of their student’s participation in the Fall and/or Winter 2015 paper-based FSA ELA Retake assessment administration. Please customize this letter as applicable by modifying the red fields and place the letter on school or district letterhead prior to sending. You may also use this language to post to your school or district website or distribute to parents/guardians via email.

Dear ParentChè Paran/GuardianGadyen,

Bi lèt sa a se pou enfòme w elèv ou a pral pran sou papye Egzamen “English Language Arts (ELA) Retake” (Repriz Egzamen Redaksyon/Lekti Anglè) “Florida Standard Assessments (FSA)” (Evalyasyon Estanda Florid) laThe purpose of this letter is to inform you that your student will take a paper-based form of the Florida Standards Assessments (FSA) English Language Arts (ELA) Retake, as an accommodation perkòm yon akomodasyon IEP oubyen plan Seksyon 504 li, his or her IEP or Section 504 plan, on jou [administration days/dates]. The Yo administre ezgamen Repriz FSA ELA Retake is administereddiran yon peryòd twa jou over three days and consists of oneki gen sesyon 120 minit Redaksyon ELA a e -minute ELA Writing session and twode (2) sesyon 90 minit Lekti ELA a90-minute ELA Reading sessions. For thePou evalyasyon Repriz Redaksyon FSA ELA Writing Retake andak evalyasyon Repriz Lekti ELA Reading Retake assessmentsyo, any student who has not completed a sessionnenpòt elèv ki pa fini yon sesyon nan fen lè yo bay la ka kontinye travay jiska mwatye longè yon jounen lekòl tipik by the end of the allotted time may continue working up to half the length of a typical school day for that sessionpou sesyon sa a. Si oumenm oubyen elèv ou a ta renmen vin abitye avèk kalite kesyon e fòma repons elèv ou a pral wè nan evalyasyon FSA yoIf you or your student would like to gain familiarity with the item types and response formats your student will see on the FSA assessments, modèl kesyon egzamen ak repons yo disponib nan sample test questions and answer keys are available http://www.fsassessments.org/resources/?section=4-studentsa-paper-based. 

Silvouplè revize règ k ap suiv yo avèk elèv ou a anvan egzamen an:

· Aparèy Elektwonik—Yo pa pèmèt elèv sèvi avèk okenn aparèy elektwonik, ki gen ladan, men ki pa limite a telefòn pòtab e telefòn “smart”, nan kèlkeswa moman pandan egzamen an OUBYEN pandan poz (egz. ale nan twalèt), menmsi yo fèmen oubyen elèv pa itilize yo.  Si yo jwenn elèv ou a avèk yon aparèy elektwonik, yo ap anile egzamen li a. 

· Deklarasyon Konpreyansyon Règleman pou Egzamen an—Tout Egzamen FSA yo gen ladan yon Deklarasyon Konpreyansyon Règleman pou Egzamen an ki di, “Mwen konprann règleman egzamen yo fèk li pou mwen yo.  Si mwen pa suiv règleman sa yo, yo ka anile nòt mwen pou egzamen an.”  Anvan yo bay egzamen an, moun ki ap administre egzamen an ap li règleman yo pou elèv yo, e elèv yo dwe fè konnen yo konprann règleman egzamen an nan siyen anba deklarasyon nan liv egzamen e repons yo a.

· Diskite Kontni Egzamen an Aprè Egzamen—Dènye pòsyon règleman pou egzamen yo li pou elèv yo anvan yo siyen anba Deklarasyon Konpreyansyon Règleman pou Egzamen an di, “Akoz sekirite kontni tout evalyasyon atravè eta a, ou pa dwe diskite oubyen devwale detay konsènan tèks oubyen kesyon aprè egzamen an.  Sa gen ladan nenpòt kalite kominikasyon elektwonik, tankou ‘‘texting’’ (voye tèks), lèt elektwonik, oubyen poste enfòmasyon sou Entènèt, pa egzanp, sou sit Entènèt tankou ‘‘Facebook,’’ ‘‘Twitter,’’ oubyen ‘‘Instagram.’’   Silvouplè asire w elèv ou a konprann, ‘‘diskite’’ kontni egzamen yo gen ladan nenpòt kalite kominikasyon elektwonik, tankou voye tèks, lèt elektwonik, oubyen poste enfòmasyon sou ‘‘blog’’ oubyen sit Entènèt medya sosyal yo. Menmlè elèv pa dwe pataje enfòmasyon sou kontni egzamen ki sekirize aprè egzamen, règ sa a pa fèt pou anpeche elèv diskite eksperyans yo fè nan egzamen yo avèk paran/fanmi yo.

· Anilasyon Egzamen––Elèv yo responsab pou travay poukont yo nan egzamen an e pou yo pwoteje repons yo pou lòt moun pa wè yo.   Si yo jwenn elèv yo ap triche pandan egzamen, yo ap anile egzamen yo. FDOE anplwaye yon konpayi sekirite egzamen, “Caveon Test Security” (Sekirite Egzamen Caveon), pou analize rezilta egzamen elèv yo pou detekte modèl repons ki parèt etranj tèlman yo sanble.  Yo ap anile rezilta elèv nan yon lekòl yo jwenn avèk modèl repons ki ekstrèmman sanble.

· Kite Kanpous la—Si elèv ou a kite kanpous la anvan li fini sesyon egzamen an (pou repa midi, yon randevou, oubyen maladi eks.), yo PAP kite l fini sesyon egzamen sa a.  Si elèv ou a pa santi l byen jou egzamen an, li ka pi bon pou l tann e pran egzamen an nan yon jou ratrapaj.  Silvouplè sonje pou w pa pran randevou nan jou egzamen yo. 

· Akomodasyon pou Egzamen––Silvouplè kontakte lekòl la pou diskite akomodasyon pou egzamen yo pral bay pitit ou a.

Si w gen nenpòt kesyon ki gen rapò ak administrasyon egzamen sa a, ou ka kontakte [School Contact] nan [Contact Information].  Pou plis enfòmasyon konsènan pwogram Evalyasyon FSA a, silvouplè vizite Pòtal FSA a nan www.FSAssessments.org.    

Mèsi dèske w sipòte e ankouraje elèv ou a pou li fè maksimòm efò pandan administrasyon egzamen sa a.       

Sensèman,

[Principal Name]Please review the following policies with your student before testing:
· Electronic Devices—Students are not permitted to have any electronic devices, including but not limited to cell phones and smartphones, at any time during testing OR during breaks (e.g., restroom), even if they are turned off or students do not use them. If your student is found with an electronic device, his or her test will be invalidated. 
· Testing Rules Acknowledgment—All FSA tests include a Testing Rules Acknowledgment that reads, “I understand the testing rules that were just read to me. If I do not follow these rules, my test score may be invalidated.” Prior to testing, test administrators read the rules to students, and students acknowledge that they understand the testing rules by signing below the statement in their test and answer book.
· Discussing Test Content after Testing—The last portion of the testing rules read to students before they sign below the Testing Rules Acknowledgment states, “Because the content of all statewide assessments is secure, you may not discuss or reveal details about the passages or items after the test. This includes any type of electronic communication, such as texting, emailing, or posting online, for example, on websites like Facebook, Twitter, or Instagram.” Please make sure your student understands that “discussing” test content includes any kind of electronic communication, such as texting, emailing, or posting to blogs or social media websites. While students may not share information about secure test content after testing, this policy is not intended to prevent students from discussing their testing experiences with their parents/families.
· Test Invalidations—Students are responsible for doing their own work during the test and for protecting their answers from being seen by others. If students are caught cheating during testing, their tests will be invalidated. FDOE employs a test security company, Caveon Test Security, to analyze student test results to detect unusually similar answer patterns. Student results within a school that are found to have extremely similar answer patterns will be invalidated.
· Leaving Campus—If your student leaves campus before completing a test session (for lunch, an appointment, or illness, etc.), he or she WILL NOT be allowed to complete that test session. If your student does not feel well on the day of testing, it may be best for him or her to wait and be tested on a make-up day. Please remember not to schedule appointments on testing days.
· Testing Accommodations—Please contact the school to discuss the testing accommodations that will be provided for your student. 

If you have any questions related to this test administration, you may contact [School Contact] at [Contact Information]. For more information about the FSA program, please visit the FSA Portal at www.FSAssessments.org.  

Thank you for supporting your student and encouraging him or her to do his or her best during this test administration. 

Sincerely,

[Principal Name]
